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1. OO01ee moJioKeHue

1.1. HacTosimum royiosKkeHUEM ONpeAesieTCs: TOPSI0K 00pallleHusl ¢ TePCOHATIbHBIMU
nanaeiMu paboTHUKOB ['BITIOY PJI «Komnemk cdepor yenyr» (nanee - Komnemx).

1.2. Ynopsigouenne  oOpamieHuss ¢ TEPCOHATBHBIMU JAHHBIMH HWMEET IIENbI0
o0ecreyuTh coOMI0IeHNE 3aKOHHBIX MpaB U uHTepecoB Komtemka u ee paOOTHUKOB B CBSA3U
C HE0OXOJIMMOCThIO MoyueHus (cOopa), cuctemaTu3anuu (KOMOMHUPOBAHMS ), XpPAaHEHUS U
nepeaayu CBEJICHUM, COCTABIISIIONINX MTEPCOHATBHBIE TaHHBIE.

1.3. TlepcoHanpHBIE  AaHHBIC PaOOTHHMKA - JHOOas MHOOpPMAILMS, OTHOCSIIAsACA K
JTAHHOMY Pa0OTHUKY (CYOBEKTY MEPCOHANIbHBIX JJAHHBIX ) M HeoOxoaumas Koemky B CBsI3U
C TPY/IOBBIMU OTHOIIEHUSIMH, B TOM YHCJIE:

dbamMuus, UMsi, OTYECTBO pabOTHHUKA;

JlaTa U MECTO POXKICHUS paOOTHHUKA;

aZipec MpoXKUBaHUS (perucTpaiyu) paboTHUKA;

ceMeiiHOe, COLIMaIbHOE,

UMYIIECTBEHHOE TOJIOKEHUE PaOOTHHKA;

oOpazoBanue, mpodeccus pabOTHUKA;

JOXOJIbI, UMYIIIECTBO ¥ UMYIIIECTBEHHBIE 00s3aTEIbCTBA PAOOTHHUKA;

Jpyrasi aHajoruyHas uHdopmaIus, Ha OCHOBaHUU KOTOPOM BO3MOKHA Oe301n00vHast
uaeHTUUKAIKS CyOhEKTa MTePCOHABHBIX JIAHHBIX.

1.4. CBemennss O TIEPCOHANBHBIX JaHHBIX PAOOTHUKOB OTHOCSTCS K YHUCHY
KOH(PUAEHIIMATBHBIX  (COCTABIAIONIMX  OXpaHseMylo 3akoHoM TaiiHy Komiemxka).
Pexum koH(DHUIEHITMATEHOCTH B OTHOIIICHUH TIEPCOHATBHBIX JaHHBIX CHUMAETCSI:

B CiIy4yae X 00e3TMUMBaHUs; 10 UCTEUEHUHU 75 JIET CPOKA UX XPAHEHUS,

B JIPYrOM cilydae, MpeayCMOTPEHHBIX (peepaibHbIMU 3aKOHAMMU.

2.0cHoBHbIe MOHATHSA. COCTaB MEPCOHATBHBIX JAHHBIX PA0OTHHKOB

2.1 Jlnsa neneir Hactosmiero ITomokeHUS HCIONB3YIOTCS CIEIYIONIHE OCHOBHBIC
MOHATHS: TIEPCOHANIbHBIE JaHHBIC - J00as UH(OpMAaIUs, OTHOCAIIAACS K OMPECTICHHOMY
WIN OIpEAeNIIeMOMY Ha OCHOBAHMM TakoW MHGOpMalMu (pU3NYECKOMY JHIY (CyOBEKTY
MEPCOHATBLHBIX JTAHHBIX), B TOM YHCIE €ro (hamMuiivs, UMsi OTYECTBO, TOJ, MECSAIl, JaTa U
MECTO POXKJIEHHUSA, aJpec, CEMEHHOe, COIHMAIbHOE, UMYIIECTBEHHOE IOJO0XKEHHE,
oOpa3oBaHue, npodeccus, T0X0Abl, APyras HHPOpMaLus;

00paboTKa MmepcoHaNbHBIX JAHHBIX paOOTHHKA - COOp, CUCTeMaTH3aIKs, HAKOIUJICHHUE,
XpaHEeHHE, yTOUHEeHHE (0OOHOBIICHHE, N3MEHEHHE), CITOIb30BaHNE, pacIipocTpaHeHue (B TOM
qrclie Tiepeaaya), 00e3MMInBanne, OJIOKUPOBAHNE, YHUUTOKEHUE TIEPCOHATBHBIX JaHHBIX;

KOH(UJECHIIMATBHOCTh TMEPCOHANBHBIX JaHHBIX - 00s3aTENIbHOE MJIs COOIIOJCHUS
HA3HAYCHHBIM OTBETCTBEHHBIM JIUIIOM, TMOJYYHBIIUM JOCTYI K MEPCOHAIBHBIM JTaHHBIM
paboTHUKOB, TpeOOBAaHKE HE JOMYCKaTh MX PacIpoCcTpaHeHus 6e3 coriacusi paOOTHUKA WIIH
WHOTO 3aKOHHOTO OCHOBaHMUS;

pacnpoCTpaHEeHNE TIEPCOHATBHBIX TAHHBIX - ICUCTBHS, HAIIPABJICHHBIC HA TIEpeaady
MEPCOHATBHBIX JAHHBIX PAOOTHUKOB OMpPEAEIIEMOMY KpYyTy JHIL (Tepeiaya nepCcoHaIbHBIX
JAHHBIX ) WM O3HAKOMJICHHE C TIEPCOHATBHBIMY JaHHBIMH HEOTPAHWYSCHHOTO KpyTa JIHII, B
TOM YHKCJe OOHApOJOBAaHWE TMEPCOHATBHBIX JTAaHHBIX PAOOTHUKOB B CPEACTBA MacCOBOM
uHpoOpMaIuK, pa3MelieHue B HHPOPMAIMOHHO-TEICKOMMYHHUKAITMOHHBIX CETAX WA
MPENCTABICHUE JIOCTyNMa K TEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB KaKUM -JIHMOO0 HWHBIM
CIIOCOOOM;  HCIIOJIb30BaHUE TMEPCOHAIBHBIX JaHHBIX - JIedcTBUs (omepanuu) ¢



MePCOHANBHBIMU JIAHHBIMH, COBEpPIIAEMbIC YIOJHOMOYEHHBIM JIOJKHOCTHBIM JIHUI[OM
Komtemxka B HensIx MPUHATHS PEIISHUN WM COBEPIICHUS WHBIX JICUCTBUH, TTOPOXKIAFOIIIIX
IOPUINIECKUE TTOCICICTBUS B OTHOIIICHHUH

pabOTHUKOB JTMOO WHBIM OOpa3oM 3aTparMBarOIIMX WX IIpaBa M CBOOOJBI WM IIpaBa H
CBOOOJIbI APYTUX JIUII,

OJIOKMpOBaHHE TIEPCOHANBHBIX JIAHHBIX - BPEMEHHOE MpeKpalieHue coopa,
CHUCTEMaTHU3allNH, HAKOTUICHUSI, UCTIOJIb30BAHUS, PACIIPOCTPAHCHHSI TTEPCOHAIBHBIX JaHHBIX
PaOOTHUKOB, B TOM YHCJIC UX IIepeaadn;

YHHUTOKCHUC IIEPCOHANBHBIX JAHHBIX - JICHCTBHS, B pe3ylbTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHTH COJEP)KaHHUE IEPCOHAIBHBIX JaHHBIX B WH(OPMAIIMOHHON
CHUCTEME MEPCOHAIIBHBIX JAHHBIX PAOOTHHUKOB WM B PE3YJIbTaTe KOTOPBIX YHHUTOXKAIOTCS
MaTepHaIbHbIC HOCUTEIN MTePCOHATIBHBIX JJAHHBIX PAaOOTHUKOB;

00e37MYMBAaHNE TEPCOHANBHBIX JIaHHBIX - JICUCTBUSA, B pPE3yJIbTaTe KOTOPBIX
HEBO3MOXKHO ONPEACTUTh MPHUHAUICKHOCTh MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

O0IIeIOCTYIHbIE TIE€PCOHAJbHBIE JAaHHbIE - TIEPCOHAJBHBIE JaHHbIE, JOCTYI

HEOTPAaHUYEHHOI'0 Kpyra JHI] K KOTOPBIM MPEJOCTABJICH C corjiacus pabOTHUKA MU Ha
KOTOpBIE B COOTBETCTBHH C (heepaibHbIMA 3aKOHAMH HE PacIpoCTpaHseTcs TpeOoBaHUE
coOMI0IeHUsT KOH(DHUICHIIMATbHOCTH;

uHdopmanusi - cBeaeHUsT (COOOIIECHUsS, JaHHBIE) HE3aBUCHUMO OT (OpPMBI HX
MpEACTABIICHUS;

JIOKyMEHTHUpOBaHHasi HH(opMalus - 3aUKCUPOBAHHAS HA MaTEPUATLHOM HOCUTENE
MyTeM JOKYMEHTUPOBaHUA HH(OpMALMS C PEKBU3UTAMH, MO3BOJISIIOIIUMH OMPEACIUTh
TaKyr0 MHPOPMAIIUIO W €€ MaTepUaIbHBIA HOCUTEITb.

2.2. adopmanus, npeactaBisemMas paOOTHUKOM TpHU TIOCTYIJIEHUH Ha paboTy B
Komnemx, momkHa UMETh TOKyMeHTanbHY0 Gopmy. [1pu 3akimtoueHuu Tpyn0Boro 10ropopa
B cooTBeTCTBUU cO cT. 65 TK P® nuro, nocrynaroiiee Ha padoTy, IpeIbsBIISET:

IIacIopT WIA MHOU JTOKYMEHT, YOCTOBEPAIOIIMHI JIMYHOCTb;

TPYJAOBYIO KHW)XKY, 3a HCKJIIOYEHHEM CIIy4aeB, KOrja JOroBOp 3aKI0YaeTcs
BIIEPBBIC, WM PAOOTHUK MOCTyHmaeT Ha pabOTy Ha YCIOBHUSIX COBMECTUTEILCTBA, WU
TPyJIOBasi KHUXKKa y paOOTHHKAa OTCYTCTBYET B CBSI3M C €€ YTPAaTod WM TO JPYyTruM
MpUYNHAM;

CTPaxOBOE€ CBHUJIETEIBCTBO I'OCYIAPCTBEHHOI'O IEHCUOHHOI'O CTPAXOBAHUS;

JIOKYMEHTBI BOMHCKOT'O Y4eTa - JIJIsl JIUII, TOJIJIeKAIIUX BOUHCKOMY YUETY;

JIOKYMEHT 00 00pa3oBaHuM, O KBATU(PUKAIIUN WX HATUYUU CHEIUATbHBIX 3HAHUH -
IpU TMOCTYIUICHMH Ha paboTy, TPEOYIOIIYI0 CIENHATbHbIX 3HAHUW WM CHEIHAIbHON
MO/ OTOBKW;

cBuaeTeNnbCeTBO 0 mpucBoennu MHH (mpu ero Hanmanm y paboTHUKA).

2.3. [Ipu opopmiennn pabOTHHUKA OTAEIOM KaJpPOB 3aIOIHACTCS YHU(PUIIUPOBAHHASL
dbopma T-2 "JIuynas kapTouka pabOTHUKA", B KOTOPOU OTpakaroTCs CICAYIOIINE aHKETHBIC
u Onorpadudeckre JaHHbBIC pAaOOTHUKA:

- obmme cBegenus (®.N.O., nara poxkIECHUS, MECTO POXKACHUSA, TPAKIAHCTBO,
oOpasoBanue, mpodeccusi, cTaxk paboThl, COCTOSIHHE B OpaKe, acIOPTHBIC TAHHBIC);

- CBEJCHUS O BOUHCKOM YYET€;

- JIaHHbIE O NpUEMeE Ha pabdoTy;

- cBeAeHMs 00 aTTecTallly;

- CBEJICHUS O MOBBIIICHHOW KBAIU(PUKAIUY;

- cBeaeHus o npodeCCHOHAIBHON MEePENOATOTOBKE;

- cBeeHHs 0 Harpajaax (MOOMIPEHMSIX ), TOYETHBIX 3BAHUSX;



- cBeleHHs 00 OTMyCKax;
- CBEACHHS O COIMAIBHBIX TaAPAHTHUSAX;

- CBEICHHS O MECTE KUTEJIHCTBA U O KOHTAKTHBIX TelieOHaX.
2.4. B otnmene kampoB Kosutemka co37al0TCS W XPAHATCSA CIACAYIOIIHE TPYIIITHI
JIOKYMEHTOB, COZIEprKalue JaHHbIe 0 pAOOTHUKAX B €IMHUYHOM WM CBOJTHOM BUJIE:

2.4.1.JlokyMeHTBI, COZIeprKaIINe TePCOHATIbHBIC JaHHBIC PAOOTHUKOB:

KOMILIEKCHI JJOKYMEHTOB, COMPOBOXKIAIOIINE TIpOIecC OQOPMIICHUS TPYIOBBIX
OTHOIIEHUI NpHU MpuemMe Ha padoTy, epeBo/ie, YBOJIbHEHHH;

KOMIUIEKC ~MaTepuajioB IO AaHKETUPOBAHHUIO, TECTUPOBAHUIO, MPOBEIECHUIO
cobeceoBaHUM ¢ KaHIUATOM Ha JTOJIKHOCTb;

NOJJTMHHUKH U KOITUU MTPUKA30B (PaCHOPSHKEHHI) IO KaJapam;
JIMYHBIE JI€]1a U TPYAOBbIE KHWKKHU;
Jie1a, ColepaKallie OCHOBAHUS K IIPUKA3Yy I10 JIMYHOMY COCTaBY;

7ie1a, coAep Kallie MaTepuasl aTTecTaluil paOOTHUKOB;

Jie1a, coiep Kallie MaTepualbl BHYTPEHHUX paccileI0BaHUT;

CIPaBOYHO-MHPOPMALIMOHHAA 6a3a JaHHBIX IO MEepcoHaNy (KapTOTEKH, JKypHAJIb);

NOJJIMHHUKA M KONHUU OTYETHBIX, AHAJUTUYECKUX U CIPABOYHBIX MAaTEpUasOB,
nepeaaBaeMbIX pyKoBoJcTBY Kosienka, pyKOBOAUTENSAM CTPYKTYPHBIX MOJIpa3iesieHul;

KOIIUU OTYETOB, HAMPABIIIEMBIX B TOCY/IAPCTBEHHbBIE OPraHbl CTATUCTUKH, HAJIOT OBbIE
WHCIIEKIIMH, BBIIIECTOSIINE OPraHbl YIIPABIECHUS U APYTUE YUPEKICHHUS.

2.4.2. JIoKyMeHTalusl M0 OpraHu3aiuu padoThl CTPYKTYPHBIX MOApPa3ICICHUN:
MOJIOKEHUSI O CTPYKTYPHBIX MOJPA3JEICHUSIX; JOJKHOCTHbIE WHCTPYKIIMM PAOOTHHUKOB;
MIPUKAa3bl, pACTIOPSKEHUS, yKa3aHusl pyKkoBojcTBa Komienxa;

JIOKYMEHTBI TJIaHUPOBAHMS, YUETa, aHAJIM3a U OTYETHOCTHU MO BOMpPOCcaM KaJpoBOW pabOTHI.

3.00pabdoTKa NepcoHATbHBIX TaHHBIX PA0OTHUKOB
3.1. Uctounukom wuHpopManuu 000 BCeX IMEPCOHATBHBIX JaHHBIX paOOTHUKA

SIBIISIETCS] HETIOCPECTBEHHO paboTHUK. Ecnu nmepcoHanbHble JaHHBIE BO3MOXXHO TOTYYHUTh
TOJIbKO Yy TPEThEW CTOPOHBI, TO paOOTHHUK JOJKEH ObITh 3apaHee B MUCBMEHHOH (opme
YBEIOMJICH OO0 OSTOM W OT HEro JOMKHO OBITh IMOJy4eHO MHUCHhMEHHOE COrJiacue.
Paboronarens 00s3aH cOOOIINUTH PaOOTHUKY O LESIX, MPEATNOIaraéMbIX HCTOUYHUKAX H
croco0ax MoJy4deHUs IEPCOHATBHBIX JaHHBIX, @ TAKXKE O TOCIEACTBUSX OTKa3a pabOTHUKA
JaTh MUCbMEHHOE COTJIache Ha UX IMOJIyYeHHUE.

3.2. PabGotomaTtens HEe WMMEET MpaBa IMoNy4daTh U 00pabaThiBaTh TEPCOHATBHBIC
JaHHBIE PAa0OTHHKA O €ro pacoBOi, HAIMOHAIBHON NPUHAMIEKHOCTH, TMOJUTHYECKHUX
B3IJIS1aX, PEIUTHO3HBIX U PUIOCO(CKUX yOEKIECHUSAX, COCTOSHUU 3/I0POBBS,, HHTUMHOI
KU3HU. B ciydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIMPOCAMU TPYIIOBBIX OTHOIICHHH, B
cooTBeTcTBHH €O CT. 24 Koncturyuuu PO pabortoaTens Bipase noinyyaTb 1 00padaThIBaTh
JTaHHbIE O YACTHOM JKU3HU PabOTHHKA TOJIBKO C €r0 MUCBMEHHOTO COTJIacusl.

3.3. O6paboTka NepCcOHANbHBIX JAaHHBIX PAaOOTHUKOB paboToAaTesIeM BO3MOXKHA
TOJILKO C MX COT JIacusi JIN0O0 0€3 uX corjacus B CIEAYIOIUX CAydasix:

- TIepCOHaJbHBIEC JJAHHBIE SBJISIOTCS OOIIEIOCTYITHBIMU;

- TepCOHaJbHBIE TaHHBIE OTHOCATCS K COCTOSTHUIO 37]0pOBbsl paOOTHHKA, U UX 00paboTKa
HeoOXoAMMa JUIsl 3alllUThl €r0 JKU3HH, 3J0POBbS I MHBIX KU3HEHHO Ba)KHBIX MHTEPECOB
JIPYTUX JIUI] ¥ TIOTYYSHHUE COTacusi pabOTHUKA HEBO3MOXKHO;

- 1o TpeOOBaHUIO TMOJHOMOYHBIX TOCYJAapCTBEHHBIX OpraHOB - B  CIIy4asx,
MIPENYCMOTPEHHBIX (eiepaTbHBIM 3aKOHOM.



3.4. PabGoromarens BmpaBe o00palaThiBaTh MEPCOHATIbHBIC JIAHHBIE PaOOTHUKOB
TOJIBKO C UX MUCHbMEHHOT'O COTrJacusl.

3.5. TluceMenHoe cormnacue pabOTHHKA HA 00pabOTKY CBOUX MEPCOHAIBHBIX JaHHBIX
JIOJIKHO BKJTIOYATh B CEOS:
- ¢daMuIuio, UM, 0TYECTBO, aJpec CyObEKTa MEePCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOT'O
JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro JMWYHOCTh, CBEACHHUS O JaTe€ BbLAAYM YKa3aHHOTO
JIOKYMEHTA U
BBIJIABIIEM €0 OPTaHE;
- HauMmeHoBaHuE ((daMuIuIO, MMs. OTYECTBO) M aJpec oreparopa, MOJy4arolIero
coryiacue cyObeKTa NepCOHAIbHBIX TaHHBIX;
- 1IeNb 00paOOTKU MEPCOHATBHBIX JAHHBIX;
- TIepeyeHb MEePCOHANbHBIX JAHHBIX, HA 00Pa0OTKY KOTOPBIX JAaeTcs corjacue cyOobekTa
MEePCOHANIBHBIX JJAHHBIX;
- TIepeyYeHb JEHUCTBUU C MEPCOHAIbHBIMU JAaHHBIMHM, Ha COBEPIICHHE KOTOPBIX JTAETCS
corjacue, oOllee OMNHCAaHUE HCMOJIb3YEMBIX ONEPATOPOM  CIOCOOOB  00pabOTKHU
MIEPCOHATBHBIX JAHHBIX;
- CpOK, B T€YE€HHUE KOTOPOTO JCHCTBYET Ccorjiacue, a Tak:Ke MOPsI0K €ro OT3hIBa.

3.6.  Cornacue paboTHHKA HE TPEOyETCs B CIEAYIOLIUX CIyYasix:

- 00paboTka TMEepPCOHANBHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBAaHMU TpPYIOBOTO
kogekca P® wnu umHOro ¢enepajbHOrO0 3aKOHA, YCTAHABIMBAIOIIETO €€ LEb, YCIOBHUS
MOJTYYEHUS TIEPCOHANBHBIX JIAHHBIX U KPYT CyOBEKTOB, NMEPCOHAIBHBIE JAHHBIE KOTOPBIX
MO/IIeKAT 00paboTKe, a TAKXKe ONMPEACIICHHOTO TOJIHOMOYHS paboTo1aTeNs;
- 00paboTKa MepCOHAIBHBIX TAHHBIX B LEJISIX UCIIOJIHEHHS TPYIOBOIO JOTOBOPA;
- 00paboTKa MEpCOHAJIBHBIX JTaHHBIX OCYIIECTBISETCS IJIsi CTATUCTHUECKUX WM MHBIX
Hay4HBIX 1I€JIeH MPU YCIOBUHU 00s13aTEILHOTO 00€3IMUYMBAHUS IEPCOHATIBHBIX JAHHBIX;
- 00paboTka MepCOHATBHBIX JAHHBIX HEOOXOJUMA IS 3alUTHI KU3HU, 3/I0POBbSI WU
WHBIX JKU3HEHHO BaXXHBIX MHTEPECOB pAOOTHHMKA, €CIU I[OJIyYEHHUE €ro corjacus
HEBO3MOXKHO.

3.7. Pabornuk Kosemxka npeacraBisieT B OTAEN KaJApOB JIOCTOBEPHBIE CBEICHUS O
cebe. Otnen KagpoB MPOBEPSET JOCTOBEPHOCTh CBEACHUM.

3.8. B coorBerctBuu co ct. 86 TK P® B 1iensax obecrnedeHus npas u cBoOO 4eIoBeKa
U TpaxJaHuHa pykoBoauTenb Komenxa u ero 3akOHHbIE, TOJTHOMOYHBIE MPEICTABUTEIU
npu 00paboTKe NEePCOHATBHBIX TaHHBIX PAOOTHUKA JTOJIKHBI BHITTOIHATE CIEAYIOUINE O0IIHIe
TpeOOBaHUS:

3.8.1.00paboTKa nepCcoHATbHBIX JaHHBIX MOXKET OCYIIECTBISATHCS UCKIIOUUTEIHHO B
Hensix oOecreyeHus: COONIOZCHUS 3aKOHOB WJIM WHBIX MPABOBBIX AaKTOB, COACHCTBUS
pabOTHUKAM B TPYJIOYCTPOMCTBE, OOy4YE€HMH U NPOPECCUOHAIBHOM MPOJBHKEHHH,
obecrieueHus: JTUYHOM O€30MacHOCTH PaOOTHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa
BBITIOJTHSIEMOM PabOThI U 00ECTIeUeHHsI COXPAHHOCTH UMYILECTBA.

3.8.2.1lpu ompenenenun odbeMa U cojepkaHusg 00padaThIBAEMbIX MEPCOHATBHBIX
JaHHBIX paboTomaTellb JOKEH pykoBojacTBoBaThbes Koucturynuern PO, Tpymnosim
kogexkcoM P® u unbiMu QenepaabHbIMU 3aKOHAMH.

3.8.3.1lpu npuHATHH PEIICHU, 3aTPAaruBaIOIIUX HHTEPECHl pa0OTHUKA, pab0TOIaTEIb
HE HMeEEeT IpaBa OCHOBBIBAaThCA HA TMEPCOHAIbHBIX JaHHBIX, MOJYYEHHBIX O HEM
UCKJIIOUMTEIBHO B PE3YNbTaTe HUX aBTOMATHU3UPOBAHHOW OOpAaOOTKU WIIM 3JIEKTPOHHOI'O
MOJIYYEHUS.

3.8.4.3amura TNEpCOHAIBHBIX JIaHHBIX pAaOOTHUKA OT HENPAaBOMEPHOTO HX
UCIIOJIb30BaHUs, YTpaThl oOecreunBaercs paboToaTeNieM 3a CUeT €ro CPEACTB B MOPSJIKE,
YCTaHOBJICHHOM (heJIepaIbHBIM 3aKOHOM.



3.8.5.PaGOTHHMKY ¥ UX MPEJICTABUTEIH JOIKHBI OBITh 03HAKOMJIEHBI MOJT PACIIHCKY C
nokyMeHTamMu KomnaHuu, ycTaHaBIMBAIOIIMMH TMOPSIOK OOpabOTKU TEPCOHATBHBIX
JTAHHBIX, a TaKXKe 00 UX MpaBax U 00S3aHHOCTAX B 3TOM 00JACTH.

3.8.6.Bo Bcex cimydasx oTka3 paOOTHMKAa OT CBOMX IpaB Ha COXPAaHCHHE M 3alUTy
TalHbI HEJICUCTBUTEIICH.

4. Ilepenauya nmepcoHAJbHBIX JAHHBIX

4.1. Ilpu mnepenaue MNEPCOHANBHBIX JAAHHBIX pPaOOTHUKA paldoToHaTENb JOJIKEH
cO0JII0/1aTh CIEeAYyIOINEe TPEOOBAHMUS:

4.1.1.He cooOmarh nepcoHalbHbIC JJdaHHbIE pPAOOTHHKA TpEThe cTopoHEe O€3
MUCHMEHHOT'O COTJiacusi pa0OTHHKA, 32 UCKIIOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO B
HEeNSIX MPEeAYNPEexJACHUsT Yrpo3bl KU3HU M 3J0POBbIO pa0OTHHKA, a TaKXKe B CIydasx,
YCTaHOBJICHHBIX (DeIepaTbHbIM 3aKOHOM.

4.1.2.He coobmath nepcoHanbHbIe JaHHBIE pAOOTHUKA B KOMMEPYECKHUX IENsIX O€3 ero
NUCbMEHHOro cornacusd. OOpaboTka MEepPCOHANbHBIX JAaHHBIX PAaOOTHUKOB B IENSIX
IPOABMXKEHUS TOBAPOB, palbOT, YCIYT HA PHIHKE IMyTEM OCYIECTBICHUS MPSMBIX KOHTAKTOB
C OTEHIIUATBLHBIM

NOTPEOUTENEM C IIOMOILBIO CPENICTB CBA3H JIOMYCKAETCS TOJIBKO € €ro NPeIBapUTEIBLHOTO
corjiacusi.

4.1.3.TlpeaymnpeiuTh JUIl. MOTYYUBIINX IEPCOHATBHBIC TaHHBIE pAOOTHUKA, O TOM, YTO
9TU JAHHBIE MOTYT OBITh MCIOJIb30BAHbI JUIIb B IENAX, JJII KOTOPHIX OHU COOOILEHbI, U
TpeOOBaTh OT 3TUX JIML TMOJATBEPXKACHHE TOr0, YTO 3TO MpaBUIO coboneHo. Jluua,
MOJTYYMBIIIHE ITEPCOHANIbHBIC TaHHBIC PA0OTHUKA, 00s13aHBI COOJIIOIATH PEXKUM CEKPETHOCTH
(xondunennuanbuoctu). Jlannoe IlonmoxkeHue He pacmpocTpaHseTrcss Ha OOMEH
MEePCOHATBPHBIMU JaHHBIMH PAOOTHUKOB B TIOPSAJIKE, YCTAHOBJIECHHOM (heaepalbHBIMU
3aKOHAMH.

4.1.4. OcymecTBisATh Mepefavy MNEepCOHAIbHBIX JIaHHBIX PAOOTHUKOB B IHpeaenax
Kosmemxka B coorBercTBHM ¢ HacTosmMUM [lomoxennem.

4.1.5. Pa3pemiath OCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CHEIUAIBHO
YIOJHOMOYEHHBIM JIMI[aM, IIPU 3TOM YKa3aHHbIE JIMIA JOKHBI UMETh IMpPaBO MOJIy4YaThb
TOJIBKO T€ MEpPCOHAIbHBIC JAHHbIE, KOTOPbIE€ HEOOXOAMMBI JJIsi BBIMOJHEHUS KOHKPETHOM
dbyHKIUY.

4.1.6. He 3ampammuBath HHPOPMALUIO O COCTOSHHUU 3/I0pPOBbSl PpaOOTHHKA, 3a
UCKJIFOUEHHUEM TEX CBEJICHUM, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITTOJHEHHS
pabOTHUKOM TPYIOBOM (PYHKITHH.

4.1.7. TlepenaBarh nepcoHaNIbHbIE TaHHbIE PAOOTHUKA €r0 3aKOHHBIM, MOJHOMOYHBIM
MPEICTABUTEISAM B MOPSIIKE, YCTAHOBIEHHOM Tpy0BbIM KoiekcoM PD, u orpaHnumBath 3Ty
uH(GOPMAITUIO TOJBKO TEMHU TMEPCOHAIBHBIMU JIAHHBIMHU, KOTOpPbIE HEOOXOMMMBI JIJIs
BBINIOJIHEHHUSI YKa3aHHBIMU MPEJCTABUTEISIMU UX (PYHKIUU.

4.2. TlepcoHanbHbIE NaHHbIE PAOOTHUKOB OOPAaOATHIBAIOTCS W XPAHITCS B OTICIE
KaJIpOB.

4.3. TlepcoHanbHble JaHHbIE pPAOOTHUKOB MOTYT OBITh TONYYEHBI, MPOXOIUTH
JanbHEHIIyto 00paboTKy 1 Tiepe1aBaThCsl Ha XpaHeHHE KaK Ha OyMa)KHBIX HOCUTENSX, TaK U
B AJICKTPOHHOM BHU/I€ (TOCPEACTBOM JIOKAJIbHON KOMITBIOTEPHOM CETH).

4.4. Tlpu monydyeHHWU MEPCOHAIBHBIX JAHHBIX HE OT paOOTHHKA (32 MCKIIOUYECHHUEM
CJIy4aeB, €CJIM IEePCOHAIbHbIC JaHHBIE SIBIISIIOTCS OOIIEIOCTYMHBIMU) PabOTOAATENb /10



Havyasia OOpab0OTKM TaKUX TNEPCOHAIBHBIX JaHHBIX O0s3aH MPETOCTABUTH PAOOTHUKY
CIIEYIONIYI0 HH(OpMaIHIO:

- HauMmeHoBaHue ((pamMuiIMs, UM, OTYECTBO) U aJPEC ONEPATOPA WU €TO MPEACTABUTEINS;
- 1enb 00pabOTKU MEePCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHUE;

- TMpearnoiaraeMbie MOIb30BATENN TEPCOHATBHBIX JTaHHBIX;

- yCTaHOBJEHHbIE (efiepaIbHBIMU 3aKOHAMU TpaBa CyOBbEKTa NEePCOHAIbHBIX JAHHBIX.

5. JlocTyn K MepCcOHAJbHBIM JAHHBIM PA0O0THUKOB

5.1. IIpaBo gocTyma K nepcoHaJIbHBIM JAaHHBIM PAOOTHUKOB UMEIOT:
- pykoBoautens Komnemxka;
- pabOTHHUKH OTJeNa KaapoB;
- pabOTHHMKHU OyXrajTepuu;
- HayaJbHUK OTJeENIa PKOHOMHUYECKOM Oe3omacHOCTH (MHopMarus o (pakTuueckom
MECTE POKUBAHUSA U KOHTAKTHBIE TelIe(POHBI pAOOTHUKOB);
- paboTHUKU cekperapuata (uHbopmamus O (HaKTUYECKOM MECTE MPOXKUBAHUS U
KOHTaKTHBIE TeIedOHbI paOOTHHUKOB);
- HAYaJbHUK OTJeNla BHYTPEHHEro KOHTPOdS (JOCTYNm K MEPCOHAIBHBIM JIaHHBIM
pabOTHUKOB B XO0/I€ IJIAHOBBIX MTPOBEPOK);
- PYKOBOIMTENHU CTPYKTYPHBIX MOAPA3AEICHHUM MO HAMIPABJICHUIO JESTEIbHOCTH (JIOCTYII
K IEPCOHAJIBHBIM JaHHBIM TOJIBKO pa0OTHUKOB CBOETO MOAPA3IeTICHNU).

5.2. Pabornuk Komnemxka nmeer mpaso:

5.2.1. TlonyyaTh IOCTYN K CBOMM NEPCOHAJIBHBIM JAHHBIM U O3HAKOMIICHHE C HUMH,
BKJIIOYAsl MPaBO Ha 0€3BO3ME3HOE MOJYyYECHHE KOMHM JI0O0H 3alucH, COAeprKallell ero
NepCOHAJIbHBIE TAHHBIE.

5.2.2. TpeboBarb OT paboTojaTesiss YTOYHEHUS, HCKIIOYEHUS WIM HUCIPaBICHUS
HETOJHBIX, HEBEPHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYYECHHBIX WU HE
SBIISIOMIMXCA HEOOXOAMMBIMHU JIJIsl pab0TOIaTENsl IEPCOHATBHBIX JAHHBIX.

5.2.3. IlonmyuaTs oT paboTtomarens:

- CBEJEHUS O JIULAX, KOTOPhIE UMEIOT JAOCTYI K NePCOHATBHBIM JaHHBIM WA KOTOPBIM
MO>KET OBbITh MPEJOCTABJICH TAKOU JOCTYIL;

- mepedeHb 00pabaThIBaEMbIX MEPCOHATBHBIX JAHHBIX U UICTOYHHUK HX TOTy4EHUS;

- CpOKH 00paOOTKHM MEPCOHATBHBIX JAHHBIX, B TOM YHUCJIE CPOKH UX XPaHEHUS,

- CBEACHHUS O TOM, KaKHe HOPHUINYECKHE IOCIEACTBUS il CyObEKTa MEepCOHAIbHBIX
JTAHHBIX MOJKET TIOBJICYh 32 COO0M 00pabOTKa €ro MepCOHABHBIX JaHHBIX.

5.2.4. TpeboBarh wu3BelIeHHs] pabOTOHATENEM BCEX JIMI, KOTOPHIM paHee ObLIN
cOO0OIIIeHbl HEBEPHBIE WM HEMOJHBIE MEPCOHANIbHBIE JaHHbIE, 000 BCEX MPOU3BEIACHHBIX B
HUX UCKITIOYEHUSX, UCTIPABIICHUSAX WIH JTOTIOJTHEHUSX.

5.2.5. O6xanoBatb B YMNOJHOMOYEHHBIH OpraH MO 3alliTe TNpaB CyOBEKTOB
NEPCOHAJIbHBIX JAHHBIX WIM B CyAeOHOM TMOpSAKE HENpaBOMEpHbIE IEHCTBUS WIH
oe3nelicTBust paboToatess mpu 00paboTKe U 3alIUTE €ro MEPCOHABHBIX JAHHBIX.

5.3. KonupoBaTh 1 1enath BBIMUCKH NEPCOHAIBHBIX TaHHBIX pAOOTHHKA pa3peraeTcs
UCKJIIOUUTEIBHO B CIY>KEOHBIX IEISAX C MUCbMEHHOI'O pa3pellieHrs HadyallbHUKa OT/esa
KaJIpOB.

5.4. Ilepenaua undopmanuu TpeTbeil CTOPOHE BO3MOXKHA TOJBKO MPU MUCHMEHHOM
corjacuu pabOTHUKOB.



6. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJUPYIOUIUX 00padoTKy
MEePCOHATbHBIX JaHHBIX

6.1. PaboTHukM KOJIEIkKa, BUHOBHBIE B HAPYIICHWH TMOPSAAKAa OOpamieHus cC
MEPCOHAIBHBIMU JAHHBIMU, HECYT IUCLUMIUIMHAPHYIO, aJMUHUCTPATUBHYIO, TPa)KIaHCKO-
MIPaBOBYIO WJIH YT'OJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUU C (heiepaibHbIMKU 3aKOHAMMU.

6.2. PykoBomutens Komnemka 3a HapyieHne mopsiika oOpaiieHus ¢ mepcoOHaATbHBIMU
JTAHHBIMHU HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. CT. 5.27 u 5.39 KoAlIl
P®, a Takke Bo3Memaer paOOTHUKY yuiepO, MNPUUYMHEHHBIM HENpPaBOMEPHBIM
UCIOJIb30BaHUEM MH(MOPMAITNH, COAEpIKaIlel IepCOHaTbHBIC TAaHHBIE 00 ’TOM PaOOTHHUKE.



